Library Risk Assessment
Comprehensive evaluation of library hazards and control measures
Low Risk (1-3)
Medium Risk (4-8)
High Risk (9-14)
Extreme Risk (15-25)
	Hazard
	Risk
	Individuals at Risk
	L
	S
	R
	Control Measures
	L
	S
	R

	Slip and trip hazards (loose carpets, cables, books on floor)
	Falls, sprains, fractures
	Students, staff, visitors
	4
	3
	12
	· Keep walkways clear
· Secure carpets and cables
· Organize books properly
· Conduct regular inspections
· Use warning signs for hazards
· Train staff on hazard awareness
· Ensure proper flooring maintenance
	2
	2
	4

	Overcrowding
	Limited movement, increased accident risk
	Students, staff, visitors
	3
	3
	9
	· Limit the number of users at a time
· Arrange seating for better movement
· Monitor visitor flow
· Keep emergency exits clear
· Implement a scheduling system
· Supervise library use
· Organize bookshelves properly
	2
	2
	4

	Falling objects (books, shelves)
	Head injuries, bruises, cuts
	Students, staff, visitors
	4
	4
	16
	· Secure bookshelves properly
· Avoid overloading shelves
· Store heavy books on lower shelves
· Conduct safety checks
· Train staff on safe stacking
· Use warning labels
· Keep high-risk areas monitored
	2
	2
	4

	Poor lighting
	Eye strain, difficulty reading
	Students, staff
	3
	3
	9
	· Ensure proper lighting in reading areas
· Replace faulty bulbs
· Arrange bookshelves to optimize light distribution
· Conduct lighting inspections
· Provide desk lamps
· Adjust lighting to reduce glare
· Monitor student comfort
	2
	2
	4

	Fire hazard (paper materials, electrical devices)
	Fire, burns, property damage
	Students, staff, visitors
	5
	5
	25
	· Store flammable materials safely
· Keep paper clutter minimal
· Install fire extinguishers
· Conduct fire drills
· Train staff on fire safety
· Maintain emergency exits
· Use flame-resistant furniture
	2
	2
	4

	Electrical hazards (faulty wiring, overloaded sockets)
	Electric shock, fire
	Students, staff, maintenance workers
	4
	4
	16
	· Conduct regular electrical inspections
· Repair faulty wiring immediately
· Avoid overloading sockets
· Use surge protectors
· Train staff on electrical safety
· Keep emergency shutoff switches accessible
· Label faulty equipment
	2
	2
	4

	Poor ventilation
	Breathing problems, discomfort
	Students, staff
	3
	3
	9
	· Keep windows and air vents open
· Use air purifiers if necessary
· Monitor air quality
· Reduce use of strong cleaning chemicals
· Train staff on ventilation importance
· Schedule regular maintenance
· Ensure proper airflow
	2
	2
	4

	Eye strain (prolonged reading, computer use)
	Headaches, vision problems
	Students, staff
	3
	3
	9
	· Use screen filters for computers
· Encourage frequent breaks
· Adjust screen brightness
· Train students on eye health
· Position reading desks correctly
· Provide blue light protection options
· Ensure ergonomic seating
	2
	2
	4

	Noise disturbance
	Distraction, reduced concentration
	Students, staff
	3
	3
	9
	· Use noise-absorbing materials
· Educate students on library rules
· Arrange quiet study areas
· Monitor noise levels
· Provide noise-canceling options
· Train staff on managing disturbances
· Implement a noise policy
	2
	2
	4

	Manual handling injuries (lifting heavy books)
	Muscle strain, back injuries
	Staff, students
	4
	4
	16
	· Train staff on proper lifting techniques
· Use carts for moving books
· Avoid lifting heavy loads alone
· Store frequently used books at accessible heights
· Provide ergonomic storage solutions
· Encourage teamwork for moving books
· Monitor staff injuries
	2
	2
	4

	Blocked emergency exits
	Danger in emergency situations
	Students, staff, visitors
	5
	5
	25
	· Keep emergency exits clear
· Mark exit pathways clearly
· Train staff on emergency evacuation
· Conduct safety drills regularly
· Avoid storing items near exits
· Install emergency lighting
· Monitor compliance with safety policies
	2
	2
	4

	Allergic reactions (dust, mold)
	Respiratory issues, allergies
	Students, staff
	3
	3
	9
	· Conduct regular cleaning of books and shelves
· Use air filters to reduce dust
· Train staff on hygiene management
· Ensure proper ventilation
· Identify books with mold issues
· Provide masks for cleaning staff
· Promote clean book-handling practices
	2
	2
	4

	Faulty furniture (broken chairs, tables)
	Falling injuries, discomfort
	Students, staff, visitors
	4
	4
	16
	· Regularly inspect furniture for damage
· Repair or replace broken chairs and tables
· Use ergonomic seating
· Train staff and students on proper use of furniture
· Monitor for unsafe furniture
· Label high-risk areas
· Conduct routine maintenance
	2
	2
	4

	Poor hygiene (shared books, surfaces)
	Illness transmission, poor health
	Students, staff, visitors
	3
	3
	9
	· Encourage hand hygiene
· Disinfect shared books and surfaces regularly
· Provide hand sanitizers
· Clean library spaces daily
· Train staff on hygiene practices
· Ensure proper waste disposal
· Promote hygiene awareness campaigns
	2
	2
	4

	Inadequate security (unauthorized access, theft)
	Loss of valuable materials, security concerns
	Students, staff, visitors
	4
	4
	16
	· Implement visitor check-in system
· Use surveillance cameras if needed
· Train staff on security procedures
· Store valuable materials in secure areas
· Lock restricted sections when necessary
· Monitor access to sensitive areas
· Conduct security audits
	2
	2
	4


Risk Assessment Matrix: L = Likelihood, S = Severity, R = Risk Rating (L × S)
Assessment Date: 1/27/2026

